How to make a payment using CashNet

1. Goto My Ursuline at https://my.ursuline.edu/ics

2. Login on the upper right side of the screen.
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3. Click on the Students tab.

COVID-19 GUIDANCE: For the latest updates, guidance and community messages from Ursuline College on the novel coronavirus COVID-19, please click here.
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4. Click on My Account

COVID-1p GUIDANCE: For the latest updates, guidance and community messages from Ursuline College on the

You are herg: Students > Students Home

Student Students

Studentf Home hd

My Account Resources

Academic Advisin
8 Hrawr tn Paw Yoar Rill Ninline

Continue to step 5.


https://my.ursuline.edu/ics

5. Click on the link Go to CashNet to:
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My Account
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Commencement

Course Information Go to Cashiet to:
View/print your statement

Make a payment (A service fee of 2.75% is applied for all
nternational Students (E-Check) Payments.)

Set up an authorized user (such as a parent)

Financial Aid

Library Services

6. Click on Make a Payment in the left navigation bar. You can also click on Activity Details that will show your
last 30 days of activity on your account and you can click on Statements to see your previous statements.
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Continue to step 7.



7. The next screen will give you the option of how much you would like to pay and will also show your
outstanding balance.
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My Account

Pay amount
o
Overview

0 items $0 | Remaining due $1,000

Activity Details

How much would you like to pay?
Make a Payment

Transactions
Payment on Account

Statements
Amount

Sign Out

$0.00

Maximum 51,000,000

( Balance $1.000 )

8. Enter the amount you want to pay and make sure to click the continue button at the bottom right of the
screen.

How much would you like to pay?

Payment on Account

Available items

Prepay on student account Library Fines

Collections Balance

Continue to step 9.



9. The next screen will ask you how you would like to pay. You can choose either credit card or bank account.
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10. This is the screen you will see if opting to pay by electronic check
click on the continue button at the bottom right.

. After filling out the screen make sure to
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Continue to step 11



11. This is the screen you will see if you choose to pay by credit card. After filling out the screen make sure to
click on the continue button at the bottom right.
|
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Payment amount

) My Account
$1,000
Overview * Payment method Lhange
) Activity Details New credit or debit card

Make a Payment
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Please enter your credit card informiation and click on the 'Continue Checkout' button.

@] statements

* Card number

Sign Out |

* Expiration date * Security code
MM /¥

* Zip/Postal code

ternational eardkaiders may input "N/

Sawve card for future use

12. You will receive confirmation of your payment.

End of instructions.



